@:ederal Audit Clearinghouse

BEGINNING NOVEMBER 14, 2013 ALL USERS MUST REGISTER FOR THE
NEW INTERNET DATA ENTRY SYSTEM!

Registering a New Account

1. Click the Register link which is located under the Account Login box
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Internet Data Entry System =

The Internet Data Entry System (IDES) is the place to submit the single audit y
reporting package. including form SF-SAC, to the Federal Audit Clearinghouse Account Login

(FAC). Single audit submission is required under the Single Audit Act of 1984
{amended in 1996) and OMB Circular A-133

Use the links below for more information about the single audit process UserE s

Instructions
View instructions on how to use IDES

Checklist
Signin |  Reset Password

View Form SF-SAC Worksheet & Single Audit Component Checklist

User Password

FAQs

View Fraquently Asked Questions (FAQs) Reagister
Reference « If you used our old system
+ If you are a new user

View Single Audit reference information
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Federal Agency Contacts

View Federal Agency Single Audit and Pragram Contacts
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FAC Homepage

Ga to the FAC Homepage

Q
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2. On the Account Registration page, enter your:
First and Last Name
E-mail address

Confirm your E-mail address
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Account Registration

New Account Information

Register Cancel

3. Click the Register button to continue or cancel to return to the IDES main page.

4. Check the e-mail account you entered in Step 2 for the confirmation e-mail from
GOVS.FAC.IDES@CENSUS.GOV.

5. Click the link from this e-mail. It will take you to the password creation page.

6. Create your unique password based on the password requirements on the left hand side of the page.

Change My Password

gow s fac@census gov

Save Password Cancel I

7. Click the “Save Password” button at the bottom of the page.
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Note: The new system does not require shared passwords.

8. Once you create your password, you will be taken to your Account Home page. From here, you can
START a report, RESUME reports that have been started, REVISE submissions previously submitted, and
VIEW submissions previously submitted.

If you registered with the same e-mail address used in fiscal years 2008-2012, those reports will be
available in your Account Home.
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Start a new single audit submission.

« Each Report ID comesponds to one single audit

s Start a new report for each fiscal period

Resume work on a single audit that was started but not submitted to the Federal Audit Clearinghouse.

Resume 3
—I « Enter and exit the single audit report at any time and as many times as is necessary to complete the submission

Revise information on a previously submitted single audit.

Revise b : .
4| e Change information on a previously submitted form SF-SAC or upload a revised reporting package

View information on a previously submitted single audit.

View oo 3
4| « Archive copies of previously submitted form SF-SACs or reporting packages

If you neec e, p ontact the Fede




