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Important Notes for Using
the Internet Data
Dissemination System
(IDDS)

Special Notes to aid the user in querying the Data Dissenination
Systernr as well as data management and interpretation.

Federal Audit Clearinghouse’s database. The Federal Audit Clearinghouse

database contains information obtained from OMB Circular A-133 Form SF-

SAC submissions. The FAC uses an Oracle® relational database to store all
data. IDDS users may choose any type of database or spreadsheet application to
manipulate datasets that have been obtained from the FAC on-line database. Many
database users will find Microsoft Access and Excel adequate for their use, however
the FAC does not suggest any one database or spreadsheet software over another.
Due to the widespread use of Microsoft Access the FAC has chosen to use the
Microsoft Access database application to provide the database examples you see in this
document.

T he Internet Data Dissemination System (IDDS) allows users to search the

The Internet Data Dissemination System Instructions are meant to provide you with
some basic information about relational database principles and how to manipulate our
database to obtain the information you seek. However, these instructions are not a
substitute for relational database training. The Federal Audit Clearinghouse strongly
suggests that any person who regularly uses databases, take a comprehensive relational
database management, data mining, and/or data warehousing class.
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Order of Steps
1. Query IDDS. First query the Internet Data Dissemination
System (IDDS) on-line.  http://hatvester.census.gov/fac.
Select ‘Search the Single Audit Database’
Review the Disclaimer
Select ‘Retrieve Records’
You may query using the following methods:
a. Search Complete and Incomplete Records for
Status of Submissions
1. Entity Search
i. Advanced Entity Search
b. Search Complete Records Only
1. Entity Search
ii. Advanced Entity Search
iii. CFDA Search
iv. Advanced CFDA Search
c. Download the entire database to search offline.
d. View a Summary of Single Audits by Fiscal Year
e.  Access Specialized Reports
View. You may view your dataset on-line or
Save. After querying the IDDS you can save your dataset to view offline.
Import. Import your saved dataset into a spreadsheet or database program.
Sort/Query Dataset. Use a spreadsheet or database program to sort and
perform additional queries on your dataset.
6. Reports. Create internal reports based on your specific query results.

vt

Database Concepts

Relational Database: A relational database is a collection of information
organized into interrelated tables of data and specifications of data objects.

Table: A table in a relational database is a predefined format of rows and
columns that define an entity.

Attribute: A single data item related to a database object. The database
schema associates one or more attributes with each database entity.

field, column

Example: In the following database table, the attributes are
<name, ID, extension>

|Name |ID |Extension i
Jim 124 7075 |
Valeri 128 0853 |
[Bob [192 [4214 ‘
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Row: In a relational database, a row consists of one set of attributes (or one
tuple) corresponding to one instance of the entity that a table schema
describes.

Primary Key: The primary key of a relational table uniquely identifies each
record (row) in the table. It can either be a normal attribute that is guaranteed
to be unique or it can be generated by the DBMS (Database Management
System).

Foreign Key: A foreign key is a field in a relational table that matches the
primary key column of another table. The foreign key can be used to
cross-reference tables.

Database Key (DBKEY): A database key is an attribute utilized to sort
and/or identify data in some manner. Each table has a primary key which
uniquely identifies records. Foreign keys are utilized to cross-reference
data between relational tables.

Many-to-One Relationships: In this kind of relationship one of the entities
in one table can be related many times to another entity in another table.
(See example below.)

The Federal Audit Clearinghouse Database

The Federal Audit Clearinghouse (FAC) database is made up of five tables. Each table
can be linked to another table in a database program through a combination of
columns in each table. The FAC uses 2 combination of both the AUDITYEAR and
DBKEY columns to create the primary key for each table.

The FAC tables are as follows:

GENERAL (Part I Items 1-5b, 5d & 6-7, Part II Items 1-5, Part I1I Items
1-7, Total Federal Awards Expended)

CFDA (Part III Items 9-10)

REPORTSAGENCY  (Part III Item 8)

EINS (Part I Item 5c)

DUNS (Part I Item 5f)
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CFDA Table
Many

DUNS Table
Many
DUNS 1 DUNS 2 DUNS 3 DUNS 4
| [ [ |
CFDA PROGRAM 1 AGENCY
DISTRIBUTION 1
CFDA PROGRAM 2 GENERAL REPORTSAGENCY
: Table
GENERAL Table AOENCY Mary
CFDA PROGRAM 3 One DISTRIBUTION 2
EIN 1 EIN 2 EIN 3 EIN 4
EINS Table
Many
GENERAL File:
Audit Year Auditee Date Signed
DBKEY Auditee Name Title (Certifying
Type of Entity Official)
FY End Date CPA Firm name
Audit Type CPA Street 1
Period Covered CPA Street 2
Number of Months CPA City
EIN CPA State
Multiple EINs CPA Zip Code
EIN Subcode CPA Contact
DUNS CPA Title
Multiple DUNS CPA Phone
Auditee Name CPA Fax
Street 1 CPA E-Mail
Street 2 CPA Date Signed
City Cog_Over
State Cogagency
Zip Code Oversightagency
Auditee Contact Name Type Report FS (Financial
Auditee Contact Title Statements)
Auditee Phone Going Concern
Auditee Fax Reportable Condition
Auditee E-Mail Material Weakness




Material Noncompliance

Type Report MP (Major
Program)

Duplicate Reports

Dollar Threshold

Low Risk

Reportable Condition MP

(Major Program)

Material Weakness MP (Major

Program)
Questioned Costs

CFDA File:

Audit Year

DBKEY

CFDA

Research & Development
Federal Program Name
Amount

Direct Award

REPORTSAGENY File:

Audit Year
DBKEY
EIN
Agency

EIN File:

Audit Year

DBKEY

EIN

EIN Sequence Number

DUNS File

Audit Year

DBKEY

DUNS

DUNS Sequence Number

FEDERAL AUDIT CLEARINGHOUSE (2004-2007)

Current Year Findings

Prior Audit Findings
Total Federal Awards
Expended

Date Firewall (Most Recent
Date Disseminated to the
Internet)

Previous Date Firewall (Prior
Date Disseminated to the
Internet)

Report Required

Major Program

Type Report MP (Major
Program)

Type of Compliance
Requirement

Finding Reference Numbers
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A file can be downloaded that includes all incomplete records stored in the FAC
database. The incomplete file contains records for submissions that are in
processing, have form errors, missing components, or are waiting for a
Cognizant Agency assignment. The incomplete file can be downloaded by
going to http://harvester.census.gov/sac/dissem/asp/incompleteEntity.asp and
clicking on the ‘Click to Download all Auditees with Incomplete Audits’ link.

Incomplete File (Search Complete and Incomplete Records):
Audit Year
DBKEY
EIN
Auditee Name
Street 1
Street 2
City
State
Zip Code
Status
Cog/Over Agency
Total Federal Awards Expended
Initial Date Received (Date we first received something)
Form Date Received (Most Recent Date we received a Data Collection Form)
Component Date Received (Most Recent Date we received any audit
component)
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Accessing the Federal
Audit Clearinghouse
Database

"The Federal Auclit Clearinghonse database can be aceessed from the Internet.
Follo these excarnples o acess the EAC database.

he Internet Data Dissemination System (IDDS) is located at the following
web address: http://harvester.census.gov/fac. To access the database, type
the above address in your browser’s address bar.

From the FAC home page, choose the third link called Search the Single Audit

Database.
P rederal Aud Clearinghouse Home Page - Microsolt Internet Explorer =100 %1
| Fle Edt Wew Favorkes Toos Hep
| etek - = - @ H) | Dyfewh [Eifwortss Greds P G- FE - H |
| e [€] et arvester census.anvissc) =] ¢ |
H
| FEDERAL AUDIT CLEARINGHOUSE HOME PAGE
Single Auwdit Reference  The Federal Audst Cleannghouse operates on behalf of the Cffice of Management and Budget (OBME)
Enformaticn ancd its PrUmATY PUIR-SSEE are.
Diats CoBection Form » To it 1o Federal agencies and the public
Options » To suppart OME aversight and assessment of Federal award auds requirements
+ To azsist Federal cognizant and eversight agenties i obtammg OME Circular A-133 data and
Search the Swgle Audit reportzg packages
Database » To help auditors and sudibees munimaze the reporting burden of complying with Cireular A-133
sk requirements
g ;
« The 2005 OME
(Contact the EAC webiite
T qunions v s 53 ha FAT 1 g e s g
Eederal fudt Cleanmghouse Interet Prvacy Pobioy
=
5] [T [ bt &
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Next, on the Single Audit Disclaimer page, click the Retrieve Records button to
continue to the query options. The Disclaimer discusses the role of the Federal Audit
Clearinghouse with regard to the Office of Management and Budget Circular A-133, as
well as the nature of the data the Federal Audit Clearinghouse collects, stores and
distributes through this system.

3 single Audit Disclaimer - Microsoft Internet Explorer - 1ol x|

[[ Fle Edt vew Favortes Took Heb |
GBak - = - Q) 2] | Qoearch Garavortes veda oF | By S =
cdress [&] httpifharvester.consus.gov/sacjdssem/didain html =] @oo
E
SINGLE AUDIT DISCLAIMER INFORMATION
Please review the disclaimer and click the "Retrieve Records" button
below.
GOVERINMENTWIDE AUDIT DATABASE DISCLAINER ﬂ
BACKGROUND - PURPOSES - CONTENT - LIMITATICNS - ACCESS
(Revised 9/9/04)
BACKGROUND
By Federal lav (Title 31 U.9.C. Chapter 75), non-Federal
entities that expend $300,000 {§500,000 for fiscal periods
ending after December 31, 2003) or more in Federal awards
annually are required to have audits conducted in
accordance with Office of Management and Budget (OME)
Circular A-133 (Revised June 27, 2003). The Circular, which
applies to audits of states, local govermments, and non— =l
Retrieve Records Rieturn to FAC Home Page |
|
[&] pone [ [ @ mternet 7
['ypes of Queries you may perform:
L=l x|
e m
| doma e - QD | ewt Caitwentes Gt 3 - SN
e T =] e
|
SINGLE AUDIT INFORMATION
Search Options for Single Audit Data
Seurch the Single Audis Datahase
Eearch lor Sratus of Submissions {Cemplete and Incomplete Records)
1] e =
‘] Advapced Entiy Tearch
Srarch for Complete Records Onby
.
ﬂﬁ'tvmf.:'im\"rxch
]_”_Ir 1A Search
s
L%
®Lasirucons e Aceesing Seae At Dica (2™ i <
(Updated Insiractons wil be avadable soca)
® View 5 ucke Gald daf ) 1]
® Ascess Spenalzed Bepory
‘:9 Costact the FAC Trouble newng dowsloaded data? Chck hgre for help
Fuatum 10 FAC Home Page P
& T -
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From Access Options for Single Audit Data there are several query choices.

Search Complete and Incomplete Records for Status of Submissions

1.
2.

Entity Search: Check to see where an audit stands in the FAC processing.
Advanced Entity Search: Check to see where a submission stands in the FAC
processing based on criteria from page 1 of the Data Collection Form.

Search Complete Records Only

3.

4,

Entity Search: Search for a list of Entities based on EIN, Name or State
ctiteria.

Advanced Entity Search: Search for a list of Entities based on any criteria
from the Data Collection Form.

CFDA Search: Search for a list of Page 3 Federal Program lines based on
EIN, Name or State criteria.

Advanced CFDA Search: Seatrch for a list of Page 3 Federal Program lines
based on any criteria from the Data Collection Form.

Download the complete database: Download the Entire database to search
offline.

View a Summary of Single Audits by Fiscal Year.

Access Specialized Reports.
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Chapter

Querying the Database

There are several ways to query the Internet Data Dissenzination Systenr. See the follorving
exanples 1o choose the 1wy that is best for you

he Internet Data Dissemination System (IDDS) provides several search options. The

information you’re trying to find will determine which search method is best for you.

The IDDS will be used most often by entities who submitted an A-133 audit or by

various Federal Agency employees who are responsible for monitoring federal
expenditures. These instructions are broken down into a section for entities who submitted an A-
133 audit and a section for Federal Agency employees. If you do not fall into one of these two
categories, then you will want to use the section written for the federal agency employees, because
this section will most likely cover how to query for the data that you want to research.

Important information regarding queries:

1. The FAC database contains all the data from each submitted Data Collection Form.
It is recommended users become familiar with the Data Collection Form questions
prior to querying the database.

2. Adding more criteria to your search will result in fewer records returned.

3. Be broad with name string queries. For instance a query on the name “New York
Board of Education” will not return an entity named “New York School Board”. It
may be better to query on the name “New York™ instead.

Entities who submitted an A-133 audit

This section is intended to provide instructions on how you can check to see if the FAC has
received your A-133 andit.

Before we start, it is important to point out a difference with the various search options on
our IDDS. The search options are broken into two main categories: search complete and
incomplete records and search complete records only. When checking to see if the FAC has
received your submission, it is important to make sure that you use one of the two searches
where you can search complete and incomplete records. These two searches will return

10
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results for any submission that we have received. The four searches where you can search
for complete records only will return results for submissions that have gone through the
entire FAC processing system. Here is an example: If your submission has been received by
the FAC, but has not gone through all of the FAC processing, then using one of the two
searches from the search complete and incomplete records section will return results that
show that the FAC has received a submission and where in the FAC processing the

submission is located.

If you were to search using one of the four searches from the search

complete records only section, there would be no results returned.

How to perform a query:

1. From the Access Options for Single Audit Data page, click on one of the following

ks [T Enity Search or 12| 4 dvanced Entity Search

Address [{&] hitpharvester.census. gov/sac/dissemaccessoptions himl7submit=Retricve Records

Eliae

2. If you choose

SINGLE AUDIT INFORMATION

Access Options for Single Audit Data

A
**nstructions for Accessing Single Audit Data (pdf)** &I

(Updated Instructions will be available soon)

@ Search the Single Audit Database
Search Complete an

d Tncomplete Records for Status of Submissions

ﬂ Entity Search

@ Advanced Entity Search
Search Comptete Betords Only
mErmg Search

@ Advanced Entity Search
@ CFDA Search

@ Advanced CFDA Search

@ Download the Complete Single Audit Database

@ View a Summary of Single Audits by Fiscal Year

@ Access Specialized Reports

Contact the FAC Trouble wiewing downloaded data? Click here for help

Return to FAC Home Page

‘Ermail questions and comments to the FAC Staff et gpvs fac icencus gow

Federal Audit Clearmshouse Internet Privacy Pohc

m Entity Search

a. Type any of the following criteria:

1.
2.
3.

9-Digit EIN (no dashes, spaces, etc.), or

Auditee Name, or

State. Search Tip: If you enter the state name, i.e., Maryland, the
system will search on all auditee submissions within the state. If
you wish to search for all auditees with “Maryland” in the name,

type the State name followed by a space.

11
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b. Optional:

1. Limit Number of Records to: You may choose to limit the number
of records from 1-499. A Maximum of 499 records can be viewed
on-line. If more then 499 records return from the search, the
download option will be offered.

2. Sort Options: You may choose to sort your result set by the

following fields:
o Auditee Name
o EIN
e Tiscal Year End Date
e State
Adcress [(2) bttp:Jnar vestor consus.govisa/dssemiasplincompleteEntity.asp =] @6 ks

SEARCH THE SINGLE AUDIT DATABASE

Checle the status of an audites's A-133 submission (information last updated: 5/17/20035)
Enter part of the Auditee MName, Complete 9-digit EIN, or State to search the database

OR
Enter a list of mulitple ENY mumbers (one per line):

=

rch Critena:
Limit Mumber of Records Retumed to

Sort Options -

Either view or download the results of the Audit Status Entity search
Wiew Results of Audit Status Entity Search |

Download Results of Audit Status Enfity Search |

O
*Click to Download all Auditees with T lete Audits

Trouble wiewing downloaded data? Click here for help

Single Audit Search Options |

Email questions and comments to the FAC Staff at govs.fac@census. gow

E Advanced Entty Search

3. If you choose
a. Type any of the following criteria:

Auditee Fiscal Year End Date, and/or
Auditee Fiscal Year, and/or
Date Received

1. 9-Digit EIN (no dashes, spaces, etc.), and/or
2. Auditee Name, and/or

3. Auditee City, and/or

4. Auditee State, and/or

5. Auditee Zip Code, and/or

6.

7.

8.

12
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b. Optional:

1. Limit Number of Records to: You may choose to limit the number of
records from 1-499. A Maximum of 499 records can be viewed on-line.
If more then 499 records return from the search, the download option

will be offered.
2. Sort Options: You may choose to sort your result set by the following
fields:
e Auditee Name
e EIN
e Fiscal Year End Date
e State
Ackiress [ ) htep:jnar vester census.govsac/dsemficompleteAdvsearch bl = @ |
* = Questions which are not on the 1997-2000 Form SF-SAC
Revised Form 3F-3AC and [nstructions
Retumio Access Optians | ClearForaNewSearch | View Riesults | Download Results
Limit Huasther of Records Retummed to |—
SortOptinns =

Avudit Fiscal Year Ending in
(To selest multiple sudit years, hold the 'Ctel' key down whils making selections)

2004

2003 x|
Date Receivad (MM/DD/YYYT) After) Before]
Part I: General nformation
Item 1: Fiscal Year End Date (MM/DD/VYYY)
Ttem 5a: Employer [dentification #:(9 digits) l—
OR
Enter a list of mulitple EIN numbers (one per line)
Ttem 5e: EIN Relationship(optional):  — *
Ttem Ga: Audites Name |
Ttem 6b: Auditee City, |
Ttem 6b: Auditee State(s):
(To select multiple states, hold the ‘Ctd key down while making selections)
Alabama :I
Alaska ;I
Item 6h: Audites Zip Code: -
Wiew Results | Download Results | Clear For a New Search | Single Audit Search Options

Federal Agencies

This section is to be used by federal employees and anyone else interested in Single Andit

Data.

Before we start, it is important to point out a difference with the various search options on
our IDDS. The search options are broken into two main categories: search complete and
incomplete records and search complete records only. When checking to see if the FAC has
received a submission, it is important to make sure that you use one of the two searches

where you can search complete and incomplete records. These two searches will return

results for any submission we have received. The four searches where you can search for
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complete records only will return results for submissions that have gone through the entire
FAC processing system. Here is an example: If a submission has been received by the FAC,
but has not gone through all of the FAC processing, then using one of the two searches
from the search complete and incomplete records section will return results that show that
the FAC has received a submission and where in the FAC processing the submission is
located. If you were to search using one of the four searches from the search complete
records only section, there would be no results returned.

If you want to see if an entity has submitted their A-133 andit to the Federal Audit
Clearinghouse:

1. From the Access Options for Single Audit Data page, click on one of the following

links m Entity Search or E Advanced Entity Search

Address |@ http:/fharvester .census.gov/sacidissem/accessoptions, html?submit=Retrieve+Records

e

SINGLE AUDIT INFORMATION

Access Options for Single Audit Data

'\‘su
F¥nstructions for Accessing Smple Audit Data (pdf)™**  Adbe w
(Updated Instructions will be available scon)

@ Search the Single Audit Database

Search Complete and
ﬂEnﬁg Search
@ Advanced Entity Search
Becords Cnly
mEntig Search

acomplete Records for Status of Subtnissions

Search Complete

E Advanced Entity Search
@ CFDA Search
E Advanced CFDA Search

@ Download the Complete Single Audit Database

@ View a Summmary of Single Audits by Fiscal Year

@ Access Specialized Reports

‘Contas
) Contact the FAC Trouble viewing dowrloaded data? Click here for help

Return to FAC Home Page

‘Exmal questions and commenes 1o the FAC Staf o Zove fic @encs zow

Federal Audit Clearinghouse Internet Privacy Polic

2. If you choose m Entity Search

a. Type any of the following criteria:
1. 9-Digit EIN (no dashes, spaces, etc.), or
2. Auditee Name, or
3. State. Search Tip: If you enter the state name, i.e., Maryland, the
system will search on all auditee submissions within the state. If
you wish to search for all auditees with “Maryland” in the name,
type the State name followed by a space.

14
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b. Optional
1. Limit Number of Records to: You may choose to limit the number
of records from 1-499. A Maximum of 499 records can be viewed
on-line. If more then 499 records return from the search, the
download option will be offered.
2. Sort Options: You may choose to sort your result set by the

following fields:
o Auditee Name
o EIN
e Tiscal Year End Date
e State
dcress [] htpsnarvester.consus.govisse/dissenfaspinconpleteEntty.asp =] @oo s

SEARCH THE SINGLE AUDIT DATABASE

ATUDIT STATUS ENTITY SEARC
Checl: the status of an anditee's &-133 submission (mformation last updated: 5/17/2005),
Enter part of the Aunditee MName, Complete 9-digit EIN, or State to search the database

OR
Enter a list of mulitple EOY mumbers (one per line):

Lirnit Mumber of Records Returned to

Sort Ophions: b

Either view or dewnload the results of the Audit Status Entity search
Wiew Results of Audit Status Enfity Search |

Download Results of Audit Status Entity Search |

OR
*Click to Download all Auditees with Incomplete Audits

Trouble wiewing downloaded data? Click here for help.

Single Audit Search Options |

Email questions and comments to the FAC Staff at govs. faci@census. gov

E Advanced Entity Search

3. If you choose
a. Type any of the following criteria:

9-Digit EIN (no dashes, spaces, etc.), and/or

Auditee Name, and/or

Auditee City, and/or

Auditee State, and/or

Auditee Zip Code, and/or

Auditee Fiscal Year End Date, and/or

Auditee Fiscal Year, and/or

Date Received

NI

15
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b. Optional:

1. Limit Number of Records to: You may choose to limit the number of
records from 1-499. A Maximum of 499 records can be viewed on-line. If
more then 499 records return from the search, the download option will be
offered.

2. Sort Options: You may choose to sort your result set by the following fields:

e Auditee Name

e LEIN

e Fiscal Year End Date

e State

address [@] htp: {fharvester, census. gov/sac/dissemfincompleteAdvsearch.html =] P |
* = Questions which are not on the 1997-2000 Form SF-3AC
Revised Form 3F-3AC and Instructions
Return to Access Options | Clear For a Mew Search | Wiew Results | Download Results |

Limit Mumber of Records Retumed to

17

Sort Options
Avudit Fiscal Year Ending in
(To selest multiple sudit years, hold the 'Ctel' key down whils making selections)

2004
2003 x|

Dite Received (MM/DDAYYT) After] Before]

Part I: General nformation

Item 1: Fiscal Tear End Dats (MM/DD/TYYY)
Item Sa: Bmployer Identification #(2 digits)

i

Enter a list of mulitple EIN numbers (one pet ling)

Ttem 5e: EIN Relationshipoptional): *

Item 6a: Auditss Name |

Ttem 6b: Auditee City, |

Ttem b: Audites State(s):

(Ta select multiple states, hold the Ctad key down while maling selections)
Alabama :I
Alaska ;I

Item 6h: Audites Zip Code: -

Wiew Results | Download Results | Clear For a New Search | Single Audit Search Options |




FEDERAL AUDIT CLEARINGHOUSE (2004-2007)
If you want to search the Federal Audit Clearinghouse database to find complete submissions
that meet varions Data Collection Form criteria:

From the Access Options for Single Audit Data page, click on one of the following links,
m Entity Search , E Advanced Entity Search , E CFDA Search , or E Advanced CFDA Search

ke ] T (P et v G A R ST T T BT v+ 0 T =] #m

SINGLE AUDIT INFORMATION

Arreux Optiose for Single Audit Daks

Search e Srge At Datsboae

Search foe States of Submusncas (Complete ind lcomplete Fee oedi]

W sy Srace
[&] f bwarecod Bty S

B 5 tvurrced Botey Sewsch
Bl cros sewen

B . bvureced CFD A Seae

W W o Seonaveey of Sogle Audas by Fiecal Tegr

® Accwer Speciabzed Flecorts

@ Contast the FAC Trouble wewary dounlsaded

i Za? Chek here For hek

[Pam ko FAC Home Page

B i o s e P il g i oy

Erderal s learngiouss Iniereet Brwacy Fubey

Entity Search and CFDA Search Queries

The Entity Search query allows users to search for a list of respondent submissions
using their EIN, Name or State.

The CFDA Search query allows users to search for a list of Federal program data based
on the respondent’s EIN, Name, or State.

From the Access Options for Single Audit Data page, click on one of the following
links, /Bty Search ¢ B DA Searsh |

1. Type any of the following criteria:
e 9-Digit EIN (no dashes, spaces, etc.), or
e Auditee Name, or
e State. Search Tip: If you enter the state name, i.e., Maryland, the system will
search on all auditee submissions within the state. If you wish to search for

all auditees with “Maryland” in the name, type the State name followed by a
space.

e List of EIN numbers (one per line, no dashes, spaces, etc.)

17
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Enter part of the Auditee WMame, Complete 9-digit EIN, or State abbreviation to search the database.

OR
Enter a list of mulitple ETN numbers (one per line):

e

|

2. Optional:
a. Limit Number of Records to: You may choose to limit the number of
records returned. A Maximum of 499 records can be viewed on-line. If

more then 499 records return from the search, the download option will
be offered.

b. Sort Options: You may choose to sort your result set by the following

fields:

o Auditee Name

e FEIN

e Fiscal Year End Date
e State

Lt Mumber of Eecords Eeturned to I

Sort Options: I 'l

3. Click on the
e View Results, or
o Download Results

“iew Results

Download Results

18
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Viewing Entity Search Query Results On-line

If you choose to View Results, the list of results from 1 — 499 records will be
posted on-line. When a search returns 500+ records, the download option is
automatically offered.

Jit Database

Your search has produced 7 records

These results are based on the following search criteria:
@ Auditee Name: STATE OF MARYLAND

Auditee Name m Fiscal Year Ending Date|Completed On|Previous C nmpleted Om|

MORGAN STATE UNIVERSTTY - STATE OF MARYTAND|BALTIMORE 526002033 6/30/1958 2/28/2001
STATE OF MARYLAND ANNAPOLLS| MD |526002033 6/30/1959 S/30/2000
STATE OF MARYTLAND ANNAPOLIS| MD 526002033 6130/2000 41172001
STATE OF MARYLAND ANNAPOLLS| MD |526002033 6/30/2001 3/28/2002
STATE OF MARYLAND ANNAPOLLS| MD |526002033 6/30/2002 10/27/2004
STATE OF MARYTLAND ANNAPOLIS| MD 526002033 6130/2003 10/4/2004
STATE OF MARYLAND ANNAPOLLS| MD |526002033 6/30/2004 542005

Return to Entity Search |

From the above screen, you will be able to link to the Data Collection Form for each
record returned. To link to a form, click on the Auditee Name highlighted in blue.

In addition, the following fields are returned on the screen:

Auditee Name, City, State, EIN, Fiscal Year Ending Date, Completed On, and
Previous Completed On.
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Viewing CFDA Search Query Results On-line

If you choose to View Results from the CFDA Search, the list of results from 1-499
records will be posted on-line. When a search returns 500+ records, the download
option is automatically offered.

1dit Databa:

Your search has produced S records

These results are based on the following search criteria
@ Murnber of records limited to 5
@ Auditee Name: STATE OF MARYLAND

Audit Type on Major
rogram Compliance

1958 |52600203334.063 PELL GRANTS 4957276
MAORGALT STATE
[UNMIVERSTTY - STATE OF || 1998 | 526002033 84.007 gg%%%ﬁ%AﬂONﬂ TE0673 T (o] INFE
MIARYLAND
MORGAN STATE
UMIVERSITY - STATE OF || 1938 (526002033 34.033 COLLEGE WORK STUDY 327610 T o] LT7A
MARYLAND
MMORGAN STATE
UMIVERSITY - STATE OF || 1958 |526002033)20.701 TEANTSPORTATION CENTER 583558 T (o] LA
MAARYTAND
MMORGAN STATE

BIOMEDICAL
1998 (526002033 93389 RESE ARCT/INER ASTRUCTURE. 7259977 T (o] INFE
Fieturn to CFDA Search

From the above screen, you will be able to link to the Data Collection Form for each
record returned. To link to a form, click on the Auditee Name highlighted in blue.

In addition, the following fields are returned on the screen:

Auditee Name, Audit Year, EIN, CFDA, R&D, Federal Program Name, Amount,

Direct Award, Major Program, Audit Type on Major Program Compliance, Type
Requirement, and Finding Ref. Num.
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Downloading Results

If you have chosen Download Results, depending on your Internet browser, you may
receive the following download window.

You may either select:
¢ Open this file from its current location. Doing this will open the file in an on-
line Excel™ spreadsheet.

e Save this file to disk. Use this option if you are ready to import the data into
Excel™ or Access™, offline.

File Download _ ﬂ

“r'ou hawe chosen to download a file from this location.

incompletesearch.asp from www.govs CEnsUS.goy

What would you like to do with this file?
" Open this file from its current location
& Sawve this file to disk

| Always ask betore opening this byae ot file

oK | Cancel Iore Info

Open this file from its current location:

If you have chosen to Open the file from it's current location you will receive the following on-
line Excel (QuickView Plus) spreadsheet:

3 http:/ | www.govs.census.gov] FAC/ DISSEMOL/ asp/ incompletesenrch.nsg  Micions -|9 ]
File Edit View GoTo Favorites Help [ =]
 #Back v * - 910 3 dSearch JFavorites JHistory ¥ e & J@
Address| l Ve RS Hev A asp =] #Go Links™
W - = Qakew P
T T
? =) STREET?
|2
2]
s
| s AVENLE
5| UITE 215
BN LITE 600
: : TE 310
: : SUITE 100
ETH
ET SUITE 700
TN S
e 2
Y ik i P - Moot Encel 5.077.0 B irirown e
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To save the opened data to view offline:

5.

Click on the ﬂ excel icon found on the Excel viewer window.

Save the file by choosing an appropriate file on your hard drive or diskette and
choose a name you will recognize, followed by .xls.

Example: mysimplesearch.xls
Click the Save button.

After you click the save button, the data will be saved and opened in the standard
(offline) Excel spreadsheet.

This file will be available for viewing in Excel or Importing into Access.

Save this file to disk:

If you have chosen to Save this file to disk the following Save As window will open:

4.

/4

File name I\ncnmpletesearch xls LI Save
Sawve as type IM\DI’DSDﬁ Excel Worksheet LI Cancel
Z

In the Save in: box, locate the file on your hard drive or auxiliary device where you
would like to save the dataset.

Change the File name: to a name you will recognize later when you are searching for
your dataset.

Be sure that the Microsoft Excel Worksheet file type appears in the Save as type:
box.

Click the Save button.

After the Save routine has finished, the following window may open. Click Open if you
would like to view the dataset in Excel immediately or Close to view the file later.
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Advanced Searches: Entity and CFDA

The Advanced Entity Search query allows users to search for a list of respondent
submissions using any criteria from the Data Collection Form.

The Advanced CFDA Search query allows users to search for a list of Federal
program data based on any criteria listed on the Data Collection Form.

From the Access Options for Single Audit Data page, click on one of the
following links, 12] 4 dvanced Entity Search or | sdvanced CFDA Search

Choosing the Advanced Entity or Advanced CFDA search options will route you to
the following search screen, which contains query boxes related to the Data
Collection Form.

Search Tip:

ADVANCED SEARCH OPTIONS FOR THE SINGLE AUDIT D
search

search

Enter search criteria for one or more items

These search criteria follow the Form SF-SAC and contain three sections
@ General: Part T, Ttems 1-7
@Financial Statements: Part IT, Ttems 1-5
@Federal Programs: Part 11, Ttems 1-10

*_ Questions which are not on the 1997-2000 Form 5F-5AC
* ok _ Questions which are only on the new 2004 Form SF-SAC

Eevised Form SF-SAC and Instructions

Fieturn to Access Options | Clear For a New Search | Wiew Results | Download Results |

Limit Mumber of Records Retumed to

Sort Options: -
Audit Fiscal Year Ending in
(To select multiple audit years, held the 'Cirl' key down while making selections)

2004
2003 =

Records Completed (MDDITYYY) Aﬁer:l Beforel

Type Of Entity (FAC Determined for audit years beginning with 2001. Do not select types for 1997-2000 audit years.)

(To select multiple Organizational or Missien types, hold the 'Ctrl' key down while making selections)

Organizational Types State-Wide :I
State-Dependent ;I

Mission Types Governmentwide/General Purpose Gavermnment A
Airport Authority (Dependent. Independent, and Mon-Prafit Agencies) =
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Information

Item 1: Fiscal Year End Date l—

MMDDITYYY)

Ttem 2: Type of Circular A-133 Audit hd

Ttem 3: Audit Period Covered ™ Annual ™ Biennial I Other

Ttem Sa: Employer Identification #(3
d;r?s) @ Bemployer Lentlicaton £ Ttem Sc: EIN Relationship{optional) - *
on =

Enter a list of mulitple EINT numbers (one
per line)

Ttem Sb: Multiple EINs Covered in l_—l
Report

Ttem 5d: Data Universal Numbes
Sy DUNS) (5 digts g ¥ Lo 56 DUNS Relationship(optional) o] **
OR. |

Enter a list of mulitple DUNS (one per
Line):

Ttem Se: Muliple DUNS Cowered in m * %
Report

Ttem 6a Auditee Mame: |

Ttem éb: Auditee City: I
Ttem 6b: Auditee State(s)

(To select multiple states, hold the 'Ctrl' key down while maling selections)

Alabama ﬁl

Alaska =l

Ttem €b: Auditee Zip Code: -

Ttem Fa: Auditor MName: I

Ttem 7b: Aunditor City: |
Ttem 7h: Auditor State(s):
(To select multiple states, hold the 'Ctrl' key down while making selections)

Alabama :I
Alaska =l
Ttem Tb: Auditor Zip Code |
Cogruzant or Oversight Agency: =\ (FAC Determined for 2004-2006)
I fFederal C /0> t
FoNS i el =] (FAC Determined for 2004-2006)

Ttem 1: Type of Audit Report: © Unqualified Opiion [~ Qualified Opinion [~ Adverse Cpinion [~ Disclaimer of Opinion
Ttem 2: Gomg Concern: m
Item 3: Reportable Condions Disclosed: m
Ttem 4: Matenal Weakness Reported. m

Item 5 Material Noncompliance lﬁ
Disclosed.

[Part ITT: Federal Programs

Type of Audit Report on Major Progratn ™ Unquabfied Opmion [ Quahfied Opmien [ Adverse Opinion [ Disclaimer of Opinion (FAC Determned for 2004-2006)

Coempliance

Item 1: Staternent of Federal Awarde that

have seperate A-133 andits which are not 5] *

inchided:

Ttem 2: Dollar Threshold IEqua\ o = $|
Ttem 3: Low Risk Auditee -

Ttem 4: Reportable Condition disclosed lﬁ -
for any major program

Item 5 Repottable Condition repotted as l_—[ *
a material wealness

Ttem &: Questioned Costs reported: -] *
Current Tear Direct Findings (not on SF- lﬁ'
SAC)

Ttem 7 Summary Schedule of Prior Audit l_—[ *
Findings prepared:

(FAC Determined)
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Ttem 3: Federal Agencies Required to Receive Eeporting Packages
(To select multiple agencies, hold the 'Ctrl' key down while maling selections)

01. African Development Foundation

02. Agency for International Development
10. Agriculture

23. Appalachian Regional Commission

Item Sa&b: CFDA Number(or other identifing number)
Enter the specific CFDA number(s) or 2-digit Federal agency prefie(fill in the boxes from left to right)

Ttem 9c: Research and Development:
Ttem 9d: Name of Federal Program
Ttem %e: Amount Expended

Ttem $f Direct Award:

Ttem 9g: Major Program

Ttem Sh: Type of Audit Report on Major
Program Compliance

Ttem 10a Type of Complance Required

Ttem 10b: Finding Reference Number:

Total Federal Ezpenditures:

I I I I I

e

I

IEquaIm

=k
]‘

™ Unqualified Opimon

M Qualfied Opmion

- |

[ Adverse Opmnion [ Disclaimer of Opmion * %

Ay

A Activities allowed
B. Allowahle cost(s)
. Cash management

[

IEquaItu

1 |

View Results |

Download Results | Clear For a New Search | Single Audit Search Options |

Trouble viewing downloaded data? Click here for help.

Enter search criteria for one or more items

These search criteria follow the Form SF-3AC and contain three sections
@ General: Part I, Ttems 1-7
@Financial Statements: Part IT, Ttems 1-5
@Federal Programs: Part 1, Ttems 1-10

w_ Questions which are niot on the 1997-2000 Form SF-SAC

W Questions which are only on the new 2004 Form SF-SAC

After selecting the various criteria desired, click the View Results (see previous
section) or Download Results (see previous section) button to run your query
and view the results. If your query results in more then 499 records, then you must
use the download option (automatically offered for query resulting in 500+ records).
To clear the search criteria, click the Clear For a New Search button and to return
to the search options, click the Single Audit Search Options button.
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Contact Information
ool Akt Cliringhonse Contaet Tformation

Washington DC, Headquarters
S00-253-0695

301-763-1351

E‘Q‘;’S.fﬂcrﬁ&CEﬂSUS.E[}V
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